How to run the Budget Adjustments report
This report replaces the Budget Transactions tab on the PeopleSoft DAT report.

Navigate to Tools, and select the tile for Reports and Analytics
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Under Folders, select Shared Folders > Custom > Campus
Reporting

Click on Transaction Details Report

Select Open on the report TU_BC_Budget Adjustments
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Select the Budget Year and Cost Center, then click OK.

The report will populate:

_Budget_Adjustments
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At the bottom left of the page you have the option to Export. If you want to export to Excel, select Export, Formatted,
Excel.

You can click on the Catalog button to return to your list of reports to run. Or simply close out of this tab if you are
finished.

[Type here] 9/15/2022 4



