It's Important to Follow Up After:

e Informational Interiesv

e Job Interiesv

second email or folloimg ip ith a phone cal I, bt be mindfl of grr contact’ wrkload.

Rule 2: Commun

If giare not getting a response, ask grself, Did mymessage arrant a response?” Did | ask a gestion?’If not,

Following Up

ication is Key

maige the emplogr read and appreciated gr email bt did not feel the need to respond. When crafting gr mi

remember to sell gr skills and engage gr adience. Dont aste their time ith fiff. If g dont haw anthing
important to tell them then twadd gi reach ot? Be jst as thoghtfl ith gr folloyp as >y ere her|1

preparing gir application.

Rule 3: Spice Up

Be nige in the foll

Mention anythogh
- \haiqg and g thogh

I
hat g can to make wrs stick ot.

Your Emails

ow -p emails g send. Directlyreference part of the conersation g had ith the emplogr.
s g had after gr conersation. Per haps the emplogr mentioned a problem the compan:
t of a soltion on the wshome. The agrage bsiness professional sends ogr 60 emails a daydo

| | |
Rule 4: Adapt, Adapt, Adapt |

|

I

|

daptie. If g are not getting r# ponses, chang

S =il

=
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Sample:

Dear Mr. Smith,

It s a pleasre speaking ith g todayabot a possible internship ith gr firm. | as especiallystrck byhowgr
organiation celebrates diersityand maintains sch high team morale. As someone o greatlyales wrking ith others,
that is refreshing to hear.

On the mhome | &s thinking abot the p redicament gr companyis facing in connecting ith a ginger clientele. Hag
g considered forging a social media presence? It maybe jst the keygr firm needs to reach ot to this poplation. If g
think that soltion cold erk, | eld loe to b e ingled in the implementation of sch a project. Let me knowf giant to

discss this idea frther.
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