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A. A quorum shall be three-fourths of the eligible PTR Committee members including
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 evidence of national recognition may include, but is not limited to, invited lectures at 
scientific and professional meetings; invited chapters in textbooks; honors and awards from 
national or international organizations; service on editorial boards or as a reviewer for 
professional/scientific publications; consultantships and elected or appointed leadership 
positions in professional organizations 

 

D. Methods of Evaluation for Reappointment of Clinical and Tenure-Track Faculty 

i. Creation of subcommittee. At the beginning of the first semester of a clinical or tenure-track faculty 

member's appointment, a subcommittee will be formed and charged with the responsibility of guiding and 

evaluating that faculty member. This subcommittee will consist of two permanent PTR Committee 

representatives (or promoted CAPs) chosen by the PTR Committee Chairperson in consultation with the 

Chair of the Department for their ability to evaluate and direct the newly appointed individual's 

professional development. The two permanent members will alternate years serving as Subcommittee 

Chair. In addition to the Subcommittee, a senior member of the faculty will likewise be selected to mentor 

the newly appointed individual on an informal basis. 

1. Modification of the subcommittee due to absence.  In the event that a permanent member of a 

subcommittee would be unable to complete his/her responsibilities as a co-chair for the duration 

of the subcommittee, a new permanent member will be appointed following the procedures 

above. Examples of events that would initiate such a change might include an administrative 

appointment, retirement, or severance. Should a permanent member be away on sabbatical 

leave for a defined term, the Chairs of the PTR Committee and the Department will appoint a 

temporary replacement. 

2. Modification of the subcommittee by request of the tenure-track faculty member. The tenure-

track faculty member may ask for a change in the permanent members of the subcommittee 

with a written request to both the Department Chair and Chairperson of the PTR Committee. This 

request must be detailed and the specifics of the request will remain confidential.  The 

Department Chair and the PTR chairperson will consult to determine if changing composition of 

the subcommittee is warranted, and, if so, they shall select a new permanent member.  The 

Department Chair will explain the generalities of the change to the outgoing member of the 

subcommittee without providing any specifics of the written request. 

 

ii. Requirements and Expectations of Tenure-track Faculty. The Subcommittee will meet with a newly 

appointed faculty member to explain and discuss the Statement of Standards and Expectations for New 

Tenure-Track Faculty (SENTF - available on the FCSM Promotion & Tenure website). This will be submitted 

to the department chair by the third Friday in September and forwarded to the Dean as required. Once 

ǘƘŜ ǊŜǉǳƛǊŜŘ ǎƛƎƴŀǘǳǊŜǎ ŀǊŜ ƻōǘŀƛƴŜŘΣ ǘƘƛǎ ŦƻǊƳ ǿƛƭƭ ōŜ ǇƭŀŎŜŘ ƛƴ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ǇŜǊƳŀƴŜƴǘ ǘŜƴǳǊŜ 

file and a copy provided to the faculty member. 

 

iii. Development of five-year plan for Tenure-track faculty. The Subcommittee will be charged to work with the 



7 
 
 

iv. Development of three-year plan for CAP faculty. The Subcommittee will be charged to work with the newly 

appointed CAP faculty member to develop a specific three-year professional development plan. This plan 

must contain specific goals appropriate to institutional, departmental, and individual needs regarding 



8 
 
 

 

ix. 
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ŘŜǇŀǊǘƳŜƴǘΩǎ t¢w ŎƻƳƳƛǘǘŜŜ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ƛƴǎǘǊǳŎǘƛƻƴǎ ƛƴ ǘƘŜ C/{a tǊƻƳƻǘƛƻƴ ŀƴŘ ¢ŜƴǳǊŜ 

webpages. 

2. Third-year evaluation: The PTR committee will assess the third year review candidate and will 

produce a clear statement of progress toward tenure or promotion. All documentation is due to 

the Chair of the PTR Committee by the dates established by the University Calendar. The 

ŎƻƳƳƛǘǘŜŜΩǎ ŜǾŀƭǳŀǘƛƻƴ ǿƛƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ǘƻ ǘƘŜ ŎŀƴŘƛŘŀǘŜ both in writing and in a face to face 

meeting with the department Chair and the Chair of the PTR Committee. This feedback also will 

be shared with the Dean. The faculty member should receive feedback related to teaching, 
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C. Letters of Evaluation for Promotion to Professor, but not for Full Clinical Professor. 

Letters of evaluation from
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vii. The Chair and/or Secretary of the PTR Committee will provide a copy of each written evaluation 
(including minority evaluations/rebuttal) to the faculty member. The committee will also report, in 
ǿǊƛǘƛƴƎΣ ǘƘŜ ƴǳƳōŜǊ ƻŦ ŎƻƳƳƛǘǘŜŜ ƳŜƳōŜǊǎ ǘƘŀǘ ǾƻǘŜŘ ǘƻ !ǇǇǊƻǾŜ ƻǊ 5ƛǎŀǇǇǊƻǾŜ ƻŦ ǘƘŜ ƳŀƧƻǊƛǘȅΩǎ 
evaluation (i.e., the size of the majority). All written evaluations are to be signed by the faculty member 
and returned to the PTR Committee secretary or designee. Specifically, the faculty member will sign and 
date a statement indicating that s/he has read the evaluation. This signature is not intended to indicate 
agreement with the evaluation. Failure to sign shall not prevent any document from being forwarded to 
the next evaluation level. 

viii. LŦ ŀ ƳŀƧƻǊƛǘȅ ƻŦ ŦŀŎǳƭǘȅ ƳŜƳōŜǊǎ ŘŜŜƳ ŀ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ǇŜǊŦƻǊƳŀƴŎŜ ƛƴ any area (teaching, service, 
or scholarship) άunacceptableέ, then this will be considered a negative evaluation.  Negative evaluations 
must be delivered in person by the department chairperson or sent by certified mail to the faculty 
ƳŜƳōŜǊΩǎ ƭŀǎǘ ƪƴƻǿƴ ŀŘŘǊŜǎǎΦ ! ƴŜƎŀǘƛǾŜ ŜǾŀƭǳŀǘƛƻƴ ǘƘŀǘ ƛǎ ƴƻǘ ƻǾŜǊǘǳǊƴŜŘ ƻƴ ŀǇǇŜŀƭΣ ŀǳǘƻƳŀǘƛŎŀƭƭȅ 
triggers the development of a written professional development plang
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FCSM Review due to Provost 2nd Friday in February 1st Friday in February 1st Friday in February 2nd Friday in February

Binder Contents AR/CAR, Curriculum Vitae, 

Syllabi, Teaching (Course Evals 

& Grade Dist.), Scholarship, 

Service, Peer Review*, 

Narrative 

Statement/Reflective 

Summary*

SENTF Form/AR, Curriculum 

Vitae, Syllabi, Teaching 

(Course Evals. & Grade Dist.), 

Scholarship, Service, Peer 

Review*, Narrative 

Statement**

AR/CAR, Curriculum Vitae, 

Syllabi, Teaching (Course 

Evals. & Grade Dist.), 

Scholarship, Service, Peer 

Review, Narrative Statement

AR/CAR, Curriculum Vitae, 

Syllabi, Teaching (Course 

Evals. & Grade Dist.), 

Scholarship, Service, Peer 

Review, Narrative Statement

AR/CAR, Curriculum Vitae, 

Syllabi, Teaching (Course 

Evals. & Grade Dist.), 

Scholarship, Service, Peer 

Review, Narrative Statement
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the next most number of votes in the previous election. In the event that two or 
more potential alternates have identical vote totals, individual(s) will be selected by 
coin flip or some other random procedure. 

 GENERAL PROCEDURES 
a. Election of Officers 

i. Immediately following selection of the committee, the committee shall meet and elect a chair 
and a secretary. Co-chairs are permitted. 

ii. Election shall be by nominations from within the committee. 
iii. 
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1. Every three years the Merit Committee will conduct a complete review 
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vi. Narrative: A written narrative up 
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shown. Evaluations of άNot Meritoriousέ shall be delivered in person by the department chairperson or 
ǎŜƴǘ ōȅ ŎŜǊǘƛŦƛŜŘ Ƴŀƛƭ ǘƻ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊΩǎ ƭŀǎǘ ƪƴƻwn address. 

E. Reports to Faculty are to be signed by faculty members and returned to the Merit Committee 
secretary or designee. The faculty member shall sign a statement indicating that s/he has read, but not 
necessarily agreed with the evaluation. However, failure to sign shall not prevent the documentation 
from being forwarded to the next evaluation level. 

F. Challenges, Rebuttals and Appeals 
i. Faculty should immediately inform the Merit Committee chair if their evaluation contains 

factual inaccuracies (e.g., in

/about/administration/senate/committees/ptrm.html
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TENTATIVE SCHEDULE OF FIVE YEAR COMPREHENSIVE REVIEWS OF 
     DEPARTMENT OF BIOLOGICAL SCIENCESΩ FACULTY 

 

 
 
 

 
2018 Beauchamp Bulmer Ghent Scully Silldorff 
 
2019 Hearn Hemm Nelson Seigel 
 
2020 Beck Fath Gough LaPolla Shepard 
 
2021 Ehrlich Haines Masters Tsuji Winters 
 
Note: Teaching observations required for the comprehensive review will be completed in the spring semester of the year 
shown. 

 

  

 
 
 


