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This document describes the standards, procedures, and processes of the Department of 1 
Business Analytics and Technology Management (BATM) in reappointment, tenure, promotion, 2 
comprehensive review, and merit, under the guidelines set forth in the Towson University 3 
Policy on Appointment, Rank and Tenure of Faculty (ART). Any contradiction between this 4 
document and the ART or CBE PTRM document shall be resolved in favor of those documents. 5 
All full-time faculty, tenured, tenure track, lecturer, and visiting, are covered, but the 6 
applicability of some items are limited by the termsp6091lty,
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 5 Faculty candidates applying for promotion and/or tenure shall provide the materials listed 1 6 3 below arrang277specifically in the following sequence and plac277in two three-ring binders. 1 6 4 Each secc
n must be7separated and indexed with tabs. The tabs shall be7labeled using the 1 6 5 bolded titles below. 1 6 6  1 6 7 Portfol
 materials for full review of faculty for promoti
n and/or tenure must include the 1 6 8 foll
wing documents: 1 6 9  1 7 0 The first d
ssier in a three- ring binder should be submitted and arrang277in the 1 7 1 foll
wing sequence include the foll
wing: 1 7 2 1 )  Narrative A narrative statement in which the candidate a) describes her or his 1 7 3 goals and plans for the next 4-5 years, b) explains how these goals and plans 1 7 4 connect to what7she or he accomplished in the past 5 years, and c) delineates 1 7 5 how these goals and plans align with and support the departmental, colleg2, 1 7 6 and university strategic objeccves and where the she or he expeccs t
 make a 1 7 7 contribucon at each lev2l. 1 7 8 2 ) Department Letter (Tab): Leav2 space for inserting Departmental 1 7 9 recommendacon letter.  1 8 0 3 ) Curriculum Vitae Candidate shall provide a CV that represents their entire 1 8 1 academic career, not just the evaluati
n period.  1 8 2 4 ) Annual Review Signed ARs ό ƴƴǳŀƭ wŜǇƻǊǘύ ƻǊ͵ w͵ό ŀƛǊǇŜǊǎƻƴǎΩ ͺƴƴǳŀƭ183 Report) form during the evaluati
n period. 184 5 ) Syllabi At least one syllabus for each course taught during the evaluati
n 185 period. 186 6 ) Student Evaluations Evaluati
n of teaching for the most recent five-year 187 period. Copies of evaluati
ns for each class shall be7provided and summary 188 statistics for evaluati
ns shall be7presented in tabular form. Candidates shall 189 use items selected by department t
 calculate course evaluati
n averag2s and 190 the same items shall be7used for all course evaluati
n calculations. The 191 department chair will either tabulate or oversee the tabulation of student 192 evaluati
ns by an administrative entity other than the faculty member under 193 evaluati
n. 194 7 ) Grade Distributions Grade distribuc
ns by course and in tabular form for all 195 courses taught in the most recent five-year period.    196 8 ) Peer Evaluations Reference standards for promoti
n and tenure for required 197 number.   198 9 ) Journal Articles Full-text copies of peer-review277scholarship for the most 199 recent five-year period.  For forthcoming articles, a letter of acceptance from .00 the edit
r of the journal should be included along with a copy of the article. .01 1 0 ) Journal Quality Documentati
n supporting the determinati
n of sufficiency of .02 quality of scholarship of all peer review277journal articles in tabular form. 











 1 0 BATM 5ŜǇ ǊǘƳŜƴǘ t¢wa ŎƻƳƳƛǘǘŜŜ ŜǾƑƭǳƑǘƛƻƴǎ ƻŦ Ƒ ŎƑƴŘƛŘƑǘŜΩǎ ƛƴǘŜǊƛƳ ǇǊƻƎǊŜǎǎ ǿƛƭƭ 3 7 2 ōŜŎƻƳŜ ǇƑǊǘ ƻŦ ǘƘŜ ŦƑŎǳƭǘȅ ƳŜƳōŜǊΩǎ ŦƛƭŜ Ƒǘ ǘƘŜ ŘŜǇ Ǌtment level and shar0.9with the dean; 3 7 3 however, it9will not be forwarded to either the college PTRM committee or the Provost.  3 7 4 
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